CIVIL WARPERIOD CALLINGCARDS
AND CARD CASES

PART ONE

ElizabethBowling

[Editor’ sNote: Thefollowinginformationoriginaly
was presented asapart of aseriesof presenta-
tions, Mrs. Bowling—At Home, given by Mrs.
ElizabethBowlingof St. Louis, Missouri.

Theuseof calling cardswerementionedinvarious
etiquettebooksandinstructionsfor making calling
card casesappeared inmost of thehandwork
publications. Today, cardsmay not beused as
visiting cardswereinthepast, but they arevery
convenient method of exchanging contactinforma:
tionwithothers, when attendingaliving history or
reenactment.

Part Two of thisseries, “How to MakeaPeriod
Calling Card Case,” will appear inthenext edition
of theVisitor’ sShowcase.|

Materids. PC with aword processing pro-
gramandalaser orink jet printer, white8%2" x 11"
card stock paper, suitablefor printers, ruler, pencil,
scissorsor paper cutter. [If only gentleman’ scards
areneeded perforated businesscard stock may be
used. Ed.]

Guiddines Women'scardssizes  Between 2'
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Samples of Lady’s (top) amd Gentleman's (bottom) Cards

'x3"and 2%’ x 3¥%

Men'scardsize: 2"x 3%

Calor: White

Decordtion: None.

Border: Generally none. Goldor silver gilt wassuggestedinsome

sources. Black for mourning (progressively narrower during
courseof mourning period).

Font: Nameisengraved (not printed) in“Italian script, “ according
toperiodguiddlines.



“AtHome": May discreetly appear inlower right hand corner (e.g.,
“third Mondaysnoonuntil two o’ clock”), accordingto
periodguidelines.

Names. Centeredon cardface.
Married women— generally Mrs. + husband’ sname(e.g., Mrs. John
Smith) or Mrs. + histitle/rank + husband’ sname (e.g., Mrs. General U.
S. Grant, Mrs. President Abraham Lincoln, Mrs. Senator Stephen
Douglas).
Unmarriedladieslivingat home— generaly Miss+ father’ sname, or
perhapsayjoint card with mother’ sname (asabove) first, and
daughter’ s(asabove) below it.
Men— Mr./Dr./ rank + name.
Couples— might havejoint cardsprinted, particularly for distribution
after amarriageor toannouncetheir returnfromahoneymoon (e.g.,
Mr. and Mrs. + husband’ sname.)

Ingtructions--

Women' sCards:
Using theword processing package of your choice, design apagelay-out for an81/2"
x 11" portrait pagewith’2” marginsonall four sides. Format the pagefor two
parallel newspaper columnsthat are’2’ apart. Select acentered alignment for text.

Chooseafont that isalegiblescript. Corel Word Perfect 8, for example, offersa
variety of scriptsamongwhichisEnglisheSchTDemBol Regular (15 point):

ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopqgrstuvwxyz

Inthefirst column, hit returnthe necessary number of timestoreachthelineposition1.75". (It
may benecessary to adjust thefont size of someof theblank lines, to reachtheappropriate

position.)

Making surethat thetextiscentered acrossthe column, typetheappropriatetitle(s) and
name(s).

Returnasufficient number of linestoreachthelineposition4.25". (Again, it may benecessary
to adjust thefont size of oneor more of theblank lines, to reach the appropriateposition.)
Retypeor copy and pastethetitle(s) and name(s).

Repesat for linepositions6.75" and9.25".
Return asufficient number of linesto carry theicontothesecond column. Returnasufficient
number of linestoreachthelineposition 1.75", and typethetitle(s) and name(s). Repeat for
thelinepositions4.25",6.75",and9.25".

Insert asheet of card stock inthe printer and print the page.



Modern
|nformation:

Trimming:

Ingtructions
for Men:

Modern
[nformation:

Trimming:

Whilegenerally advising theaddressesshoul d appear on businesscards, rather than
oncaling (social) cards, period guidelinessometimesmentionwriting one’ saddresson
theback of acard, if it wasnot printed on thefront and if the persontowhomyou
werepresenting thecard wasnot familiar withwhereyoulived.

Alongtheselines, somemodern reenactorschooseto add information ontheback
of acalling card to show their modern name, businessaddress, telephone, and/or e-mail. If
you choosethisoption, makeapagebreak after compl eting the stepsaboveregarding

names. Keepthesameformat of %2” marginsand two newspaper columnsof centered text, ¥%’
apart.

Usingthefont of your choice, design asecond pagewiththedatathat youwishtoshare. The
information should appear four timesinthel eft column andfour timesintheright column, aswith
thenamesabove. Eachtext grouping should becenteredonthe1.75",4.25",6.75",9.25" line
positionsof theleft and right columns, asabove.

Takethesheet onwhichyou printed thenamesandreinsertitintheprinter inorder toprinton
the back of the page. Be suretoload the paper so that the top of the face and thetop of the
reverseareat thesameend of thepaper. Print the second (modern data) page.

[ Tofacilitatetheaboveinstructionsfor providing moderninformation, of clear mailinglabels(1"
X 25/8") may besubstituted for theabove process. Most word processing programshave
ready formatted optionsfor varioussizedlabels. Ed.]

Usingaruler and pencil and scissors, or apaper cutter, trim%%” from each edge of
thepaper toobtainasheetthatis7%%” x 10". Trimoff theright column (right portion of
thepage) inastrip 3¥2" wide. Trimthe%” excessfrom betweenthetwo columns

to obtainanother strip 3%2’ wide. Now cut thelength of each stripinto equal fourths,
inorder to obtainfour rectanglesthat are2%2” x 3%%" . Thenameshould be centered
onthefaceof each piece, and themodern data(if any) should becentered onthereverse.

[1f not using pre-formatted and perforated businesscard stock] Asoutlined above,
but typethetitleand namefivetimesineach column, at linepositions1.5",3.5",5.5",
7.5",and 9.5" inthefirst and second columns. Insert asheet of card stock inthe
printer and print thepage.

Asoutlined above, except that each text grouping should becentered ontheline
positions1.5",3.5",5.5",7.5",and9.5". [Again, mailing clear mailing labelsmay be
used. Ed.]

Usingaruler and pencil and scissors, or apaper cutter, trim%%” from each edge of
thepaper toobtainasheetthatis7%%” x 10". Trimoff theright column (right portion of
thepage) inastrip 3¥2" wide. Trimthe%” excessfrom betweenthetwo columns



toobtainanother strip 3%2” wide. Now cut thelength of each stripinto equal fifths,
inorder toobtainfiverectanglesthat are2" x 3%%2”. Thename should becentered on
theface of each piece, andthemoderndata(if any) should be centered onthereverse.

Generd: Theseinstructionsaredesignedfor 82" x 11" card stock paper, each sheet of which
will render eight cardsinthe2v%” x 32" dimensionsappropriatefor aperiod
woman'’ simpression, or tencardsinthe2" x 3¥2" dimensionsforaman’s
impression. Such paper isavailableat such mgjor officesupply stores, generally for
$8 - $10 per pack of 100 sheets.

Usingtheinstructionsabove, anyonewith accessto aPC and printer should beableto produce
800 - 1,000 period-appropriate cardsfor himor herself for acost of lessthan $10, plussome
time

Shaing: Please— copy theseinstructionsand sharethemwith someonewhoisinterestedin
adding calling cardsto hisor her reenactingimpression.

Note: Theseingtructionsarebased oninformationfrommodernreenactors’ publicationsand
avariety of period etiquette manual s(seebibliography),aswell astheinput of members
of thee-mail list cw-reenactors@world.std.com. Particular thanksto GlennaJo

Christen, RoseDolce, VirginiaMescher, LindaTrent, and Annette Wetze for their
guidanceon mid-nineteenth century calling card specificationsand etiquette.
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